Bonny Slope Elementary
Mylmpact (mIP) How-To

Thank you for your interest in volunteering at Bonny Slope!
Please follow the below steps to sign up for any given activity.

Table of Contents

Volunteer Opportunity Sign-Up Step by Step ProCess: ... e 2
P Sign up for a volunteer OPPOITUNILY....................ccoeciiiiiiiiiiiic e 2
&’ What Do “Actions” Mean? (FUIl / CIOSE@A / OVEIIAP) ..ottt 3
&’ Get Reminders ADOUt YOUT VOINEEr COMMULMENES....vvvvoerereseeressreeesssesssssesesssesssessesesssesssssesssesssesseren 3
&’ To REMOVE YOUFSEIf frOM tNE @CHIVILY: .....oouiveiieieeeiete sttt sttt sttt sbe s 4

Volunteer Opportunity Sign-UpP VIdO:.............oo ettt st s et sae st esne e e enes 4

Background Check & Covid Vaccine Card/Exemption Upload: ................ccoiiiiiiieii e 5

Tell Us What YOU Would Like TO VOIUNTEEI FOI! ......... .ottt ettt ettt e e e s setaeeee e e s sssnnes 7



Volunteer opportunity sign-up STEP BY STEP process:

00, . .
'®’ Sign up for a volunteer opportunity
Use these instructions to find and sign up for volunteer opportunities.

1. Login to Mylmpact (mlIP): https://app.betterimpact.com/Login/Volunteer
myVolunteerPage.com

MyVolunteerPage.com - Login

Username | MR |~ Usernames are not case sensitive
Password [w=] ™ Passwordsare case sensiive

[R———

2. Find opportunities to volunteer for at Opportunities - Opportunity List

SCHEDULE REPORTS

Welcome VOLUNTEER HOL
Amanda Walker This
Edit My Profile

NOTE: You will only be able to see volunteer opportunities if you have an approved background check AND
uploaded Covid vaccine card/exemption on file in mIP. Find steps to complete these items in this document.

3. Click on an activity you are interested in volunteering for. If there are volunteer slots available, you will see shifts
and start/end dates populated:

ACTIVITY SHIFTS  START DATE END DATE

1

Book Fair volunteers

Oregon Battle of the Books (OBOB) Chairs 1

Oregon Battle of the Books (OBOB) Volunteers 1

Picture Day 2 9/29/2022 9129/2022

Student Directary Chairs 1

Vision Screening 1

Offer assistance and help for the classroom teacher and students.

4. Click on that activity, and you will see the shifts available on the next screen. You can sign up for a particular shift
by hitting the “+ Sign Up” button for an individual shift OR by checking multiple checkboxes to the right and
clicking “+ Sign up for selected”.

END

OVERLAP OPENINGS WHO? ACTIONS

Thursday, September 29, 2022 830 AM 11:30 AM 343

o]

| + SignUp ‘

| + SignUp |

I i + Signup for Selected ‘lelemml ]

Thursday. September 29, 2022 11:30 AM 3:00 PM 313

(1]
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@’ What Do “Actions” Mean? (Full / Closed / Overlap)

Decipher what action classifications mean for each volunteer opportunity.

When you are viewing activities, you may notice certain values under the “Actions” and “Overlap” columns

END DVERLAP OPENINGS WHOT  ACTIONS

Timadday, Nownriter 00, DT 100 Ak (=]

Wacrercdey, Movesster 04, 711 1000 Al LE ] Ot

Thin st Peeass i 55 3300 A AL e Fesmrine Wi

e Closed: That volunteer opportunity date/time has passed and can no longer be signed up for.

e Full: That volunteer opportunity has the maximum number of volunteers allowed and therefore cannot be signed
up for.

e Overlapped: You have signed up for TWO or more volunteer events at the same exact time. You will need to
choose which event you would like to volunteer for. If you’re overlapped:
1. Click on the “Overlap” button for that event

2. View the events that are overlapped.

¥ Owerlapping Assignments

Seaft Date Start Time  End Time

Cuslomer Facing - Dubreach  Wednesday, November 18, 2000 10:080 AM 1:08 PM

Civorlappung, Assignmonis

Start Date Start Time End Time Confirmed

Customer Facing = B
Reception Wedrescay, Mowemoer LE, 2020 S0 M 5:00 FM L=}

f =3

3. Remove yourself from at least one event per the instructions in this document.

0, . .
‘&’ Get Reminders About Your Volunteer Commitments
Make sure you have the right settings to get reminders about volunteer commitments, so you don’t miss one!

1. Visit your profile page: https://app.betterimpact.com/Volunteer/MyProfile#

2. On the right hand side, you can choose your preferences. :

Privacy Settings

Privacy Settings for the Schedule

[ | want other volunteers to be able to see my name
in the list of scheduled volunteers.
[J 1 want my last name included.
[J 1want my photo included.

Save

EMALL )

Subscribe to Weekly Schedule Reminders |

ers

CALENDAR
| Update Calendar Subscription |
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@’ To REMOVE yourself from the activity:

If you cannot make a committed volunteer slot, please remove yourself from that activity so others can volunteer and to help the
lead manage the change.

1. Click on “Schedule” in the header of your mylmpact page.

OPPORTUNITIES ~ SCHEDULE HOURS REPORTS CONTACT MY PROF|

Schedule

OLlogOQut ?

2. Find the activitz xou would like to remove xourself from and click the “Remove” button.
From[09/2412022 | To[09/29/2022 |™

To subscribe to weekly reminder emails or subscribe to a calendar feed visit your contact information page.

ORGANIZATION ACTIVITY DATE START END

WHO? ACTIONS

3. A box will pop up asking if you're sure you want to remove yourself from the activity. If you want to proceed, click
“‘Remove”.

e

! Are you sure you want to decline this assignment?

Other - Test Sat 9/24/2022

Bonny Slope Elementary School 8:00 AM 9:30 AM

Activities & Events - Picture Day
Thu 9/29/2022 8:30 AM - 11:30 AM

iie N
Cancel Remove

4. You will see a notification in the upper right-hand corner that you have removed the item successfully. You should
no longer see this in your schedule. You might want to double check just to make sure. Find instructions for how
to do that in this document as well.

Removed successfully

Volunteer opportunity sign-up VIDEO

Here is a video that walks you through the process of signing up for a volunteer opportunity:
https://support.betterimpact.com/volunteerimpacthelp/en/help-articles/the-volunteer-experience-overview/
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View what you’ve signed up for in one spot

Forget if you signed up for Field Day or that 3™ Friday in November Bobcat Trail Club? Follow these easy steps to see
what you are signed up for!

1. Click on “Schedule”

OPPORTUNITIES SCHEDULE REPORTS CONTACT

2. Alist of all your committed volunteer slots will show up. You can filter this by specific dates at the top.
Schedule ©logOu 7 Help ©

From([082972022 |~ To[11072022 |~ ([iEEal)

To subscribe to weekly reminder emails or subscribe to a calendar feed visit your contact information page

ORGANIZATION ACTIVITY DATE START END WHO? ACTIONS n
Bonny Slope Elementay  aciiyides & Events - Picture Day [ Thu 9/2912022 830AM 1AM (2] | = Remove |
ggggg‘slupe Elementary gtgsvz‘lfnulgnxlees - Bobcat Trail m Mon 101242022 755 AM 230 AM ‘gl ‘ m!
23,’:25‘5'“5’9 Elcmentary g:ﬁﬁsvilfrﬁf:ﬁm“ -BobeatTrail Py Mon 1013112022 755 AM 830AM (2] | x Remove |

Bonny Slope Elementary Clubs & Committees - Bobcat Trail m

i ity Mon 11/7/2022 7:55 AM 830AM (2] | ® Remove |

Salart 41 1

3. You can download/view in calendar mode at the bottom of this screen.

Bonny Slope Elementary Clubs & Committees - Bobcat Trail g . ] <
S s B mon11m2022 7:55 Al 830AM (2] | % Remove |
SelectAll [
Paper Size| Letter Landscape ( 11" x8.5") V\

Start Date |09/01/2022 [
Download Calendar View Calendar
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Background check & Covid vaccine card/exemption upload

The Beaverton School District requires you have an approved background check and uploaded Covid vaccine card or
approved exemption in order to volunteer and to enter any BSD building, including Bonny Slope Elementary. Please
follow the steps below to submit your background check and upload your Covid vaccine/exemption.

Background Check: If you have not already done so, fill out a parent application to create a username and profile
through the Beaverton School District mylmpactPage (mIP): https://app.betterimpact.com/Volunteer/MyProfile#. This
application form includes a background check.

Covid Vaccine Card/Exemption Upload:

1. Choose “Additional Info” under “My Profile”
B d>CHOOL DISIRICI

HOME OPPORTUNITIES ~ SCHEDULE HOURS REPORTS CONTACT MY PROFILE ~

Additional Info

Contact Information

D
{ Additional Info

2. Scroll all the way down to the bottom and upload your vaccination card or exemption:

COVID Vaccination

Please upload a copy of your COVID-19 vaccination.

COVID Vaccination Card or Exception Form Upload 0 “OVID Vaccination Card jpg

| Choaose File | Mo file chosen Lo

Requirements:

e Proof of Vaccination
o CDC issued COVID-19 Vaccination Record Card, or
o Immunization record from medical provider showing COVID-19 vaccination

e Medical Exception / Pregnancy Deferral
o Completed OHA Medical Exception form signed by a licensed physician available for download HERE

e Religious Exemption
o Completed OHA Religious Exception form available for download HERE

e File Size: 4MB or smaller
e File Types: .bmp, .jpg, .jpeg, .pjpeg, .gif, .png, .doc, .docx
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Tell us what you would like to volunteer for!

Designate your interests so the volunteer coordinators and/or committee leads can reach out to you first when
opportunities arise!

1. Choose “Interests” under the “My Profile” section of the top header in mylmpact.

MY PROFILE ~
Contact Information
Additional Info

Qualifications

Training

Badges

Change Password
Organizations
Goals

Interests

2. Choose Bonny Slope Elementary from the drop down list and then hit “Select Organization”:

OPPORTUNITIES SCHEDULE REPORTS CONTACT [
Interests &
Please select an organization to update| ! Select Organization

Bonny Slope Elementary School
Beaverton School District

3. Check each of the activities you MIGHT have an interest in. Just because you say you have an interest does NOT
commit you to any volunteering. It just allows us to reach out to you first about the opportunities you're most
interested in.

General Interests for Bonny Slope Elementary School

] Select All

[ Art Literacy o Classroom Support 0 Monster Mash 0

[[] Artist in Residence G [CJ Community Garden G [_J Oregon Battle of the Books G
Auction G Community Outreach 0 Party Coordinatore

[ Auction Art Classroom Volunteer O [ Cultural Richness Committee 0 Party Helper 0

Back to Schoal Family Picnic 0 [_] Earth Sustainability: BESTO [ Pictures/Vision Screening 0
Bobcat Trail Club G [ Fifth Grade Activities 0 [ Production Team m

Book Fair 0 [ Geography Club G Science Fair G

[ Box Tops Jog a Than G Staff Appreciation G

[ BSCO Board [ Just Call Mee StudenlDiredoryG

[] Cafeteria Helper Kindergarten Lunches 0 (] Violunteer at Home 0
Camival 0 [ Library 0 [ Yearbook 0

[[] Classroom Coordinator 0
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