
STEP 1

Visit: https://collabornation.net/login/STEMS

STEP 2

Enter Log-In Information used for Vital Signs Academy or select create 
account.



STEP 3

Click on JOIN (FREE)

STEP 4

Click on course-buttons



STEP 5

Enter your phone number

STEP 6

Select Registrant Type as "EMS Provider" and complete following
 information. 



STEP 7

Select all agencies you belong to. If you do not belong to any additional
 agencies, select "*No Additional Agencies/Agency Not Listed" for the
 remaining qelds. 

STEP 8

Click on Submit



STEP 9

Click on "My Courses".

STEP 10

At this point, you will be able to see the credential reDuirements that
 are assigned to you. For each, select "Launch" and submit the necessary
 documents for approval. 



STEP 11

Select "Submit Credential xocument"

STEP 12

Select "Choose File" to upload your document. 



STEP 13

Enter that date issued and the end date should be the e3piration date. 

STEP 14

Click on Submit Record once information is completed. 



STEP 15

Once your credential document(s) have been submitted, you will receive a 
notiqcation once they are approved or denied. 

STEP 16

Click on View Record



STEP 17

At the bottom of the screen, you can view all submitted credential docu-
ments. 




