
Microsoft Office 365 Guide for Student Access 
 
We have partnered with Microsoft to offer our students free access to Office 365, which 
includes access to your MyCampus email, Word, PowerPoint, Excel, and OneDrive. You will 
communicate with your faculty and peers using your University MyCampus email address, and 
you can use the suite of Office products to complete your course work. Active users receive: 
 

• The latest versions of Microsoft Word, Excel, PowerPoint, OneNote, Outlook, Publisher, 
and Access.  

• Note: Access is Windows only software and not available on Macintosh 
computers. 

• Installation on up to five PCs or Macs, and Office apps on other mobile devices including 
Windows tablets and iPad. 

• OneDrive cloud storage. 
• Access to Office Online. 

 
Watch this video to learn about the MyClassroom Office 365 integration. Access to your Office 
365 portal is at your fingertips in every course! 
 
Follow the steps outlined below to access your Office 365 account: 
 

1. Use your student ID and password to log into your Microsoft Office 365 portal. 
You can always find this link on the right-hand column of My Homepage and 
courses within MyClassroom. 

 
Figure 1 - My Homepage in MyClassroom with the Office 365 Sign-in link highlighted 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmyclassroom.apus.edu%2Fshared%2Fclassroom_support%2Fsupport_splash%2Fvideos%2Foffice365.html&data=05%7C01%7CGSowers%40APUS.EDU%7C9cf15b3b82a64d7c9d5608db0ebd7b0b%7C0bdfeecd6ad9451b8df007e43d531d67%7C0%7C0%7C638119979198763110%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5NkeEZGuwBoDWR50d4BXJsRfzgztCBwOyBnJBIi7q0o%3D&reserved=0
http://mail.mycampus.apus.edu/?_ga=2.15988726.1773314093.1676898034-616214487.1668786417


 

2. Click the App Launcher icon in the top left corner. (This appears as nine squares in 
a square formation.) 

 
Figure 2 – Outlook home page with App Launcher icon highlighted 

 

3. You can now choose to access Office 365 in the cloud, or to install Office 365 on 
your computer. The cloud option is great for quick ease of use and backing up 
information, while downloading the apps allows you to work while not connected 
to the internet. In either case, you will have access to the full suite of applications.

 
Figure 3 – App Launcher drop down menu 

 



4. Should you choose to download the applications, click on the “Install apps” 
dropdown menu in the top right corner, then click on “Office 365 apps” and follow 
the prompts for installation. 

 
Figure 4 – Install Office drop down menu  

 

5. Email ClassroomSupport@apus.edu if you have experienced any issues or have 
further questions. 

 

mailto:ClassroomSupport@apus.edu

