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You are here in the E-rate process:
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Form 486 Overview

• Form 486 has two purposes:

– It informs the SLD that they are authorized to pay invoices (either  
BEAR or SPIFs), and

– It informs the SLD that your school or library is CIPA compliant

• Can only be filed after the FCDL has been issued (after funding  
has been committed)

• BEAR and vendor (SPI) invoices cannot be paid until the Form
486 has been submitted

– FY 2020 BEARs and SPIs can’t be submitted until July 1, 2020

• Vendors will usually not discount bills until the Form 486 has
been submitted/approved



Form 486 in EPC

• All Form 486s must be filed in EPC
– No paper 486s will be accepted

• Form 486 Approval Letters are e-mailed to applicant
– Letters also are available under Notifications on the EPC Landing Page

• Form 486 is streamlined
– Form pre-populates FRNs and service start dates based on the  

approved 471(s)
• Applicants will select relevant FRNs and will not enter any new data

– Certifications will change based on applicant type (school, library or  
consortium)

– Form is brief and quick to complete

• Vendors will receive 486 Approval Notification in their vendor
portals



Deadline for Filing Form 486

• 120 days after FCDL date or Service Start Date listed on Form  
486, whichever is later

– For C1 FRNs, the earliest deadline is usually October 28

• Penalty for late Form 486 filing:
– USAC adjusts the Service Start Date to 120 days from the Form 486  

filing date

• Essentially this means USAC will deduct 1 months’ worth of funding for
each 30 days that the 486 is submitted late

– If the deadline is missed, USAC will issue a ‘486 Urgent Reminder  
Notice’ in EPC Newsfeed

• Applicants then have 15 additional calendar days to submit the 486
without penalty



Consortium Leads - Must Collect 
Form 479s Annually

• In order for consortia applicants to submit the Form 486,  
they are required to annually collect signed Form 479s from  
their consortia members
– The consortia applicant can then submit the Form 486 and  

certify that they have collected the 479s and no consortia  
member is seeking a CIPA waiver

• Form 479 is a paper form
– Not online or in EPC
– Available at: 

https://www.usac.org/_res/documents/sl/pdf/forms/479.PDF

• Form 479s are not submitted to USAC
– Consortia leads must retain these for 11 years
– Submit to USAC during audits, if requested

https://www.usac.org/_res/documents/sl/pdf/forms/479.PDF


Finding the Form 486 in EPC

After the FCDL has been received, you may file the Form 486. From your EPC Landing 
Page, click on FCC Form 486 in upper right corner.



Nickname/Contact Name

Nickname: This is  
something you  
make up.

Select the 2020 Funding Year

Contact Person:  
Select from one of  
the EPC users by  
typing the first  
few letters of the  
person’s first  
name.

FY 2020 Category 1 Form 486 2020



Selecting FRNs: Don’t User Filter

Next: Simply select “Add all  FRNs” 
(only funded FRNs  will appear)

Note: You do NOT need to use the Filter; the FRNs that  
have been funded for FY 2020 will display at the bottom of  
the screen. The Filter is only helpful if you have a long list  
of FRNs and need to search for a single one.

Note:  Your FRNs & 471 #s will start with “20” for FY 2020.



Adding FRNs

Click “Add all  
FRNs” and the  
FRNs will be  
moved to the  
“Selected FRNs”  
list at the  
bottom of the  
page.

Note:  Your FRNs & 471 #s will start with “20” for FY 2020.



Confirm Data is Accurate

If all data is accurate, simply click Continue. (If you need to change the 
Service Start  Date to a date LATER than what you listed on the 471, check 
the box next to the FRN #  and enter the revised date. Note: If this is for 

C1, USAC will reduce your funding if you  push back your service start
date.)



Early Filing/CIPA Waiver?
Early Filing: Check this box if  
the FCDL is dated prior to  
July 31 and if your services  
will begin prior to July 31 (or  
equipment received before  
July 31). Don’t check after  
July 31.

CIPA Waiver: Do not check.  
Most entities are CIPA  
compliant and therefore do 
not check the CIPA waiver  
box.

If you have Full Rights and are certifying the application, click 
Continue. (If you don’t have Full Rights, you must “Send for  
Certification” so a Full Rights EPC User can certify the Form 486.)



General Certifications – All Applicants

Check the top  2 Certification  boxes - required for all applicants.



CIPA Certifications –
All Applicants Except Consortia

Be Careful – don’t get click happy!!!
ONLY check the first circle to signify that you are CIPA compliant. Do NOT check the 2nd or

3rd buttons! (Rare: If you are NOT CIPA compliant and are only receiving discounts on telecom
services, check the 3rd box.)

Click Preview to see the  
completed Form 486 and Certify.



CIPA Certifications – Consortia Only
Consortia have different CIPA certifications:

Click Preview to see the  
completed Form 486 and Certify.

Select the 1st  

certification:

Select the
2nd

certification:



Submitting the Form 486

Click Certify to see the submit 
the Form 486.



Click Yes to Continue



Confirmation Page After Certifying



Form 486 Approval via E-mail

The Form 486 Notification Letter will be e-mailed to the 486 contact  
and will look like this example:



Form 486 Approval in EPC

At the top of your EPC Landing Page under Notifications, select "Form 486 
Notification Letter"


